[image: image1.jpg]CITIZENS
THEATRE



 
Technical Questionnaire

This form should be sent at least 1 Month in advance of your get in date and a Ground plan, lx plan, and Risk assessment 2wks before arrival.

If your show contains Firearms, Real flame, pyrotechnics or children Under 16

 5 Wks notice is required 

(Computer versions of all documents are available at http://citz.co.uk/about/technical
Please return form to:

Technical Manager

Citizens Theatre


 

119 Gorbals St

Glasgow

G5 9DS

OR

Email to: technical@citz.co.uk
Contact Details:

Name of Company:

Address:

Technical contact name:

Telephone:

Email:
Please list all staff (cast and crew etc.) expected at the Theatre and their job title

List on separate sheet if required
Dates and times:





Date



Time

Get in:

Performances:

Performance duration:

Act1:

Interval (standard 15min):

Act 2

If there is more than one interval please give details:

Staffing

Get-in/Get Out

(NB: The resident manager shall pay for one stage technician for the get-in. The visiting manager will be required to pay for at least one stage technician for the get-out. 

Any extra staff requested for the get in will be required for the Get-out and paid for by the visiting manager. 

Note * If the visiting company’s own electrical equipment is to be rigged the visiting manager will be required to pay for one LX technician for the get out.)

Standard BECTU get out rates will apply…

Number of people required for get in/out:

	
	Standard
	Extra required

	Flyman/Stage technician
	1
	

	Lx / Sound 
	0
	

	Stage management
	0
	

	Wardrobe
	0
	


Estimated duration of get out:    ………

Fit up/Work on stage

(NB: The Resident Manager shall provide and pay for 1Stage Technician as standard. Any extra staff required by the visiting company for fit-up/work on stage etc will be paid for by the visiting manager under the contra account)

Number of people required for fit up/ work on stage:

	
	Standard
	Extra required

	Flyman/Stage technician
	1
	

	LX/Sound
	0
	

	Stage Management
	0
	


Performances:

(N.B. - 1 flyman/stage technician shall be provided and paid for by the Resident Manager for performances:, 
Either the Resident Company Stage Manager, the Resident Head of Lighting and Sound or the Resident Technical Manager will also be in attendance but will not be available to work as part of the production. 

Number of people required for performances:

	
	Standard
	Extra required

	Flyman/Stage technician
	1
	

	LX/Sound
	0
	

	Stage Management
	0
	

	Wardrobe
	0
	


Technical Requirements:

Please give brief details of any technical requirements:

Lighting: (e.g. Number of cues, who’s operating, equipment needed etc, number of lamps/circuits etc)

Sound: (e.g. Number of cues, who’s operating, equipment needed etc)

Set : (e.g, floor coverings, rostras etc)

Props: (e.g. number of props tables, any items requiring special storage, access to props kitchen etc)

Other:

What type of vehicle/s will the set and properties arrive in?

Are there any large, excessively heavy or unusual items involved?

Number of dressings rooms required and number of cast in each: (2 max)
Are you using firearms, pyrotechnics, children or animals in the production? If so, please give details.

(N.B. at least 5 weeks notice is essential) 

 Is there any strobe lighting, fog or smoke effects, loud noises, nudity or strong language as part of the production? If so please give details.

Other information:
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